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1.
PURPOSE

1.1
The purpose of this procedure is to identify specific instructions for the safe operations of vehicles and mobile equipment.
2.
SCOPE

2.1
This procedure is designed for Management Services Northwest, Inc. employees whose job assignments require them to operate vehicles and mobile equipment.
3.
RESPONSIBILITY

3.1
Managers shall be responsible for implementing the Vehicle and Mobile Equipment Safety Procedure.
3.2
Supervisors shall ensure that employees comply with the Vehicle and Mobile Equipment Safety Procedure.
3.3
Employees shall comply with this procedure.

3.4
The Safety Department shall develop and maintain the Vehicle and Mobile Equipment Safety Procedure.

4.
PROCEDURE

4.1
Only personnel with a valid driver’s license shall be authorized to operate company vehicles.

4.2
The parking brake shall be set whenever a vehicle is parked.

4.3
Equipment parked on an incline should have the wheels chocked.

4.4
Seatbelts shall be worn at all times.

4.5
Employees shall not ride in the bed of a truck unless it is provided with seats and seatbelts.

4.6
Employees are prohibited from riding on loads, fenders, running boards or tailgates of any vehicle, or with any legs or arms dangling over the sides of any vehicle.

4.7
Drivers shall not move their vehicles until all riders comply with all safety precautions.

4.8
Employees shall not back up any vehicle or equipment when the view of the rear is obstructed unless:

4.8.1
It is equipped with an operating backup alarm which is audible above the surrounding noise, or

4.8.2
An observer signals it is safe to do so, or

4.8.3
The driver physically checks the area at the rear of the vehicle.

4.9
All equipment and vehicles shall be shut down when refueling.

4.10
Vehicles shall not be allowed to park in active work areas.

4.11
Employees are not allowed to ride on heavy equipment unless a seat, equipped with a seat-belt, is available.

4.12
Equipment and vehicles are not allowed to be left running without operators or drivers in the vehicle.

4.13
Raised items such as forklift forks, dozer blades and loader buckets shall be lowered prior to the operator leaving equipment and at shift end.

