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1.
PURPOSE

1.1
The purpose of this procedure is to identify specific instructions for the safe use of scaffolds and ensure that employees are aware of the hazards associated with scaffolds.
2.
SCOPE

2.1
This procedure is designed for Management Services Northwest, Inc. employees whose job assignments require them to use scaffolds.
3.
RESPONSIBILITY

3.1
Managers shall be responsible for implementing the Scaffold Safety Procedure.
3.2
Supervisors shall ensure that employees comply with the Scaffold Safety Procedure.
3.3
Employees shall comply with this procedure.

3.4
The Safety Department shall develop and maintain the Scaffold Safety Procedure.

4.
PROCEDURE
4.1
Equipment and the work site should be inspected prior to erecting and using scaffolding. Defective equipment should be repaired or removed. The jobsite should be scanned for slippery or unstable surfaces, electrical lines, ditches, holes or other conditions creating potential hazards.

4.2
Scaffolds 
4.2.1
For all scaffolding work above 20 feet, a competent person shall be responsible for selecting employees to erect and dismantle the scaffold. 
4.2.2
The competent person shall train the employees and inspect the scaffold daily or at least once a shift, whichever is more frequent. 
4.2.3
The competent person shall also be responsible for determining safe access to the scaffolding, fall protection requirements, structural integrity and modification or mixing of scaffold components.

4.2.4
During scaffold erection and dismantling, all employees exposed to a ten (10) foot fall or greater are required, when feasible, to be tied-off 100% of the time. When feasibility is an issue, contact the project superintendent prior to beginning work.

4.2.5
Guardrails, midrails and toeboards must be installed on all open sides of scaffolds more than six (6) feet in height. 
4.2.6
Guardrails, midrails and toeboards are to be constructed from components furnished by the manufacturer. 
4.2.7
The poles, legs, or uprights of scaffolds must be plumb, and securely and rigidly braced to prevent swaying and displacement.

4.2.8
Scaffold planks are to be cleated and must extended over end supports at least six (6) inches, but more than twelve (12) inches.

4.2.9
All scaffolds must be fully planked.
4.2.10
Scaffold planks are to be visually inspected before each use. Damaged scaffold planks are to be removed and replaced immediately.

4.2.11
Manufacturers’ access ladders are to be provided for each scaffold.

4.2.12
Employees shall not to climb off the end frame of a scaffold unless the scaffold design incorporates a ladder.

4.2.13
Adequate mud sills (12” x 12”) or other rigid footing capable of withstanding the maximum intended load shall be used on all scaffolds.

4.2.14
Scaffolds are to be tied onto the building or structure at intervals not exceeding 30 feet horizontally or 26 feet vertically. Plywood, mesh or other attachments to scaffold create a wind load that require additional tie backs and must be engineered.

4.2.15
Never exceed the rated capacity of a scaffold.

4.2.16
Unstable objects such as barrels, boxes and kegs are never to be used as work platforms or to support scaffolds.

4.2.17
Overhead protection is required if employees working on scaffolds are exposed to overhead hazards. The over head protection must be 2” plank or the equivalent.

4.3
Rolling Scaffolds
4.3.1
No one shall be allowed to ride on rolling scaffolds.

4.3.2
Rolling scaffolds shall only be used on level surfaces.

4.3.3
The height of rolling scaffolds must not exceed four (4) times the minimum base dimension.

4.3.4
The work platform must be tightly planked for the full width of the scaffold. The underside of the work platform planks are to be cleated to prevent movement.

4.3.5
Caster brakes must be locked when the scaffold is in use.
4.3.6
All material and equipment should be removed or secured before movement of the rolling scaffold.

4.3.7
If floor holes or edges are present in area of rolling scaffold, a positive stop curb or blocking device must be in place to prevent scaffold wheels from dropping into holes or off edge.

4.3.8
Get help when moving rolling scaffolds. Make certain the route is clear. Watch for holes, edges and overhead obstructions.

4.3.9
The scaffold should not be pushed from the top of the structure.

4.4
Two-Point Suspended Scaffolds
4.4.1
Each employee working from a two-point suspended multi-stage scaffold must be tied off to an independent safety line. The safety line must be a minimum of 3/4” manila rope or the equivalent.

4.4.2
Suspended scaffolds must not be less than 20” nor more than 36” wide.

4.4.3
Wire ropes used to suspend scaffolds must have a safety factor of at least six (6) times the maximum intended load.

4.4.4
Nonconductive insulating material must be placed over the suspension cables on each scaffold when there is any possibility of contact with an electrical system.
