SAFETY MEETING MINUTES

Date of meeting:_________________
Topic:______________________________

Location: _____________________________________
Person Conducting Meeting:________________________________________________

INSTRUCTIONS:

Safety meetings are to be held monthly with all employees.  Meetings should be maintained a 10 to 15 minutes in length.  Topics of discussion should be limited to pertinent subjects.  Minutes of these meetings are to be kept at the specific location, and a copy sent to the Management Services Northwest, Inc. main office.  Make sure all employees sign the attendance sheet. 

GENERAL DISCUSSION NOTES
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