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1.
PURPOSE

1.1
The purpose of this procedure is to provide employees requirements for adequate and effective personal protective equipment (PPE).
2.
SCOPE

2.1
This procedure is designed for Management Services Northwest, Inc. employees whose job assignments require the use of PPE.
3.
RESPONSIBILITY

3.1
Managers shall be responsible for implementing the Personal Protective Equipment Procedure.
3.2
Supervisors shall ensure that personnel wear the required PPE.
3.3
Employees shall comply with the Personal Protective Equipment Procedure.
3.4
The Safety Department shall:
3.4.1
Develop and maintain the Personal Protective Equipment Procedure, which shall include requirements for monitoring.

3.4.2
Conduct a hazard assessment of each work area at each Management Services Northwest, Inc. location for PPE selection.

3.5
Materials Management shall: 
3.5.1
Control the purchase of acceptable PPE.

3.5.2
Maintain PPE inventories.

3.5.3
Ensure the proper storage of PPE in the warehouse under their control.

4.
OBJECTIVE

4.1
The objective of this program is to provide guidelines and procedures for appropriate PPE selection, use, and maintenance.
5.
PROCEDURE

5.1
The Safety Department shall conduct hazard assessments initially and on an as needed basis for each work area throughout Management Services Northwest, Inc.
5.2
PPE meeting the requirements shall be selected for use based on the results of the hazard assessment and proper fit for each affected employee.
5.3
Each facility shall be equipped with PPE as needed for the tasks being performed. 
5.4
A safety gear locker shall be readily available to employees which contains required PPE necessary to perform assigned job tasks. 
5.4.1
Supervisors shall contact Managers for special PPE not available in the Management Services Northwest, Inc. shop.
5.4.2
To add equipment to the standardized list, supervisors shall submit a written request to the Safety Department.
5.5
PPE shall be properly fitted and well-maintained in a sanitary and reliable condition.

5.6
Equipment shall not be used if found to be defective or damaged either during the inspection, prior to use, or while donning. 

5.6.1
The employee shall immediately notify his/her supervisor for new equipment.

5.7
Personally owned PPE shall meet or exceed standards established by Management Services Northwest, Inc.  Personally owned PPE shall be properly fitted and well-maintained in a sanitary and reliable condition and shall not be used if found to be defective or damaged either during the inspection, prior to use, or while donning.

6.
RECORDS

6.1
The Standardized inventory list of PPE shall be maintained by the Safety Department for three years.
6.2
Training records shall be maintained by the Safety Department for three years.
7.
DEFINITIONS

7.1
ANSI - American National Standards Institute.
7.2
Personal Protective Equipment (PPE) - Equipment worn or employed by employees to protect against any of the following hazards: chemical, biological, noise, kinetic/mechanical, illumination, temperature, radioactive, ergonomic, vibrations, confined space entry, biological, and noise when control by some other means cannot be effectively accomplished.
Appendix A
Standardized Inventory List of Personal Protective Equipment  
procedure

Hazards surveys have been performed at all Management Services Northwest, Inc. facilities to determine the personal protective equipment (PPE) needed.  The inventory listed below is necessary for the facility to meet requirements.


Procedures for PPE use shall be evaluated, revised, and/or developed as necessary.

Table 1:  Standardized List of Personal Protective Equipment 

	1.
	Closed-toed boots/shoes

	2.
	Gloves (where required)

	3.
	Hard hats (where required)

	4.
	Hearing protection (where required)

	5.
	Hi-visibility vests (where required)

	6.
	Respiratory protection (where required)

	7.
	Safety glasses

	8.
	Safety harnesses & lanyards


PPE requirements will be determined for each site-specific job based on the expected hazards encountered during that job.
