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1.
PURPOSE

1.1
The purpose of this procedure is to identify the minimum safety requirements Management Services Northwest, Inc. expects from its employees. 
2.
SCOPE

2.1
This procedure applies to all employees who work on Management Services Northwest, Inc. equipment and in Management Services Northwest, Inc. facilities.

3.
RESPONSIBILITY

3.1
Each employee shall be responsible for complying with all company safety, health, and environmental procedures, and applicable federal, state, and local regulations.

4.
PROCEDURE

4.1
Drivers and Operators

4.1.1
Be physically and emotionally prepared to operate your vehicle/equipment.
4.1.2
Operate vehicles in full compliance with all applicable federal, state, and local 


regulations.

4.2
Accident, Injury, and Illness Reporting

4.2.1
All work related accidents, injuries and illnesses shall be reported immediately or as soon as safely possible to the appropriate Management Services Northwest, Inc. supervisor or manager.

4.3
Personal Protective Equipment

4.3.1
Head Protection

4.3.1.1
A non-conductive hard hat that meets the requirements of ANSI Z89.1 shall be worn at all times while performing work on Management Services Northwest, Inc. jobsites or facilities.
4.3.2
Foot Protection

4.3.2.1
Safety shoes or full shelled boots or work shoes in good con​dition, with slip resistant and oil resistant soles, that meet ANSI Z41.1 requirements shall be worn. 
4.3.3
Eye and Face Protection

4.3.3.1
Eye protection shall be worn while performing work on Management Services Northwest, Inc. jobsites or while at Management Services Northwest, Inc. facilities.  Minimum protective eyewear shall be safety glasses with side shields.  All eye and face protection shall meet ANSI Z87.1.

4.3.4
Hearing Protection

4.3.4.1
Hearing protection devices that meet the regulatory standards shall be worn in all posted high noise areas.  Hearing protection is required in all known or suspected areas with noise levels of 85 dBA.

4.3.5
Protective Clothing

4.3.5.1
Protective clothing shall be worn when handling hazardous materials or chemicals, when the applicable Material Safety Data Sheet (MSDS) specifies such.

4.3.6
Hand Protection

4.3.6.1
Appropriate protective gloves shall be worn where there is risk of exposure to high temperatures, sharp edges, chemi​cals or any other conditions or materials which may cause injury to the hands.
4.3.7
Fall Protection

4.3.6.1
All work performed over 10' above ground or where a fall hazard of 10' exists, shall be in accordance with the applicable federal or state requirements.

4.3.8
Respiratory Protection Equipment

4.3.8.1
Personal respiratory protection equipment shall be selected, inspected, maintained and used in accordance with SHE-016 (Respiratory Protection).
4.4
Safe Work Practices - The following items recognize basic safe work practices.

4.4.1 
General Employee Conduct
4.4.1.1 Do not report to work if under the influence of alcohol or drugs. Do not bring alcoholic beverages or illegal drugs on the premises.

4.4.1.2 Horseplay, practical jokes, etc. are prohibited.

4.4.1.3 Walk, do not run, at starting time, during work or at quitting time.
4.4.1.4 Finger rings, bracelets, or other jewelry which can be caught in moving machinery or equipment shall not be worn.
4.4.1.5 Use only authorized walkways. Keep out of areas which are barricaded or marked “restricted” or “dangerous’.
4.4.2
Smoking

4.4.2.1
Smoking shall only be allowed in designated smoking areas.

4.4.3
Signs

4.4.3.1
All employees shall be familiar with and comply with all signs posted 


throughout Management Services Northwest, Inc. facilities.
4.4.4
Lockout/Tagout

4.4.4.1
All affected employees shall comply with federal or state requirements for lockout/tagout while working on powered equipment or when engaged in other work activities where the control of potentially hazardous energy is necessary to ensure personal safety.

4.4.5
Hot Work

4.4.5.1
All welding, cutting, and brazing shall be done in accordance with federal and state regulations.

4.4.6
Hazard Communication

4.4.6.1
Management Services Northwest, Inc. shall provide, upon request, an appropriate Material Safety Data Sheet (MSDS) for hazardous chemicals or materials maintained at each facility.

4.4.7   
Vehicle Operations

4.4.7.1
Employees shall operate vehicles in full compliance with all applicable federal, state, and local regulations.

4.4.8 
Training
4.4.8.1
Employees shall be appropriately trained to perform the assigned task.

4.4.9   
Hand and Power Tools

4.4.9.1
Employees shall not use unsafe hand tools.
4.4.9.2 
Impact tools, such as drift pins, wedges and chisels shall be kept free of mushroomed heads.
4.4.9.3
The wooden handles of tools shall be kept free of splinters or cracks, and shall be kept tight in the tool.
4.4.9.4
When power operated tools are designed to accommodate guards, they shall be equipped with such guards when in use.
4.4.9.5
Belts, gears, pulleys, sprockets, drums, fly wheels, chains, or other reciprocating, rotating or moving parts of equipment shall be guarded if such parts are exposed to contacts by employees or otherwise create a hazard.
4.4.9.6
Employees using hand and power tools and exposed to the hazard of falling, flying, abrasive and splashing objects shall use personal protective equipment necessary to protect them from the hazard. 
4.4.10   Housekeeping

4.4.10.1
Good housekeeping helps to make safe working conditions.  Employees shall assist in keeping their work area clean.
4.4.10.2
Pick up tools, scrap and other items from the floor at the end of each shift or workday to avoid tripping hazards.

4.4.11   Material Handling and Storage
4.4.11.1
Employees should always use safe manual lifting techniques
           
4.4.11.2
Do not stack material in aisles and authorized walkways.

4.4.11.2
Access to emergency devices, such as fire extinguishers, stretchers, control valves or electrical switch boxes shall be maintained at all times.






