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1.
PURPOSE

1.1
The purpose of this procedure is to ensure all employees are aware of the steps to be taken in emergency situations.

2.
SCOPE

2.1
This applies to all Management Services Northwest, Inc. employees and jobsites/facilities.

3.
PROCEDURE

3.1
First Aid

3.1.1
In the event of an on-the-job injury that requires medical attention that goes beyond basic first aid, employees shall utilize the 911 system.

3.1.2
For minor injuries which can be treated at the facility or job site, a trained first aid provider will assist the injured employee with the proper treatment (i.e., minor cuts, abrasions, and lacerations).

3.1.3
First aid kits are located in each facility.

3.2
Fire and Explosion

3.2.1
Contact 911.

3.2.2
In the event that a fire or explosion occurs within the workplace, all employees shall immediately evacuate the building without hesitation via the emergency routes identified on the building floor plan and gather at a pre-determined muster area.  All employees shall then be accounted for.

3.3
Bomb Threat

3.3.1
All bomb threats shall be treated as real.  If possible, try to learn what you can about the bomb before the caller hangs up by asking the following questions as calmly as possible:

· Where is the bomb?

· When will it detonate?

· Why is it being done?

3.3.2
Then call 911.

3.4
Earthquake

3.4.1
During an earthquake, you are safer inside the building or vehicle than outside.  If you feel a tremor:

· Get under a table or desk to protect yourself from falling objects.

· Stay away from windows.

3.4.2 Once the tremors have stopped safely exit the building and report to the designated meeting areas for a head count.

4. RELATED DOCUMENTATION

4.1
Fire Safety & Evacuation Plan






